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1. Pon vi va ca nhan c¢6 lién quan phai nghién ctru va thuc hién ding céc ndi dung
cua quy trinh nay.

2. NoOi1 dung trong quy trinh nay c6 hiéu luc thi hanh nhu su chi dao cia Hiéu
truong truong Cao dang Cong nghiép va Xay dung.

3. Tai liéu duoc in 02 ban, luu tai Bo phan dam bao chét luong va don vi soan
thao. Nha trudng cung cip file mém (Tai liéu dudi dang file PDF; Biéu mau dudi dang
file Word hoic Excel) trén mang noi b va gui qua Email cua cac don vi, dé can bo,
vién chirc sur dung.
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1. CO SO THU'C HIEN
1.1. Muc dich va pham vi ap dung

1.1.1. Muc dich

Quy trinh nay quy dinh vé trach nhiém va phuong phap quan 1y cong tac dao tao,
boi dudng ddi voi can bd quan 1y, vién chirc, ngudi lao dong ciia Truong Cao dang Ky
thuat Cong nghiép.

1.1.2. Pham vi dap dung

Quy trinh nay duoc ap dung cho cong tac dio tao, bdi dudng cia nha trudng

1.2. Van ban ap dung

- Thong tu 28/2017/TT-BLDTBXH ngay 15/12/2017 quy dinh hé théng bao dam
chat lugng cua co s6 GDNN;

- Luat Vién chtic, Ludt Lao dong;

- Nghi dinh 115/2020/ND-CP ngay 25/9/2020 cua Chinh pha vé tuyén dung, sir
dung va quan ly vién chuc;

- Nghi dinh 101/2017/ND-CP ngay 01/9/2017 ctia Chinh phi vé dao tao, boi
dudng can bg, cong chirc, vién chirc;

- Cac quy dinh khac ctia Nha nudc vé ché do hoc tap, boi dudng cia can bo, vién
chtrc va nguoi lao dong;

- Quyét dinh s6 2965/QD-BCT ngay 07/04/2014 cua Bo truong Cong Thuong,
quy dinh chirc ndng, nhiém vy, quyén han va co cau t6 chuc ciia Truong Cao dang Ky
thuat Cong nghiép;

- Quy ché chi tiéu noi b ctua Nha truong.

2. PINH NGHIA VA CAC TU VIET TAT

2.1. Dinh nghia

- Can bo 1anh dao: Ban giam hiéu truong Cao dang Cong nghiép

- Can by quan ly: Truong, pho cac don vi thude Truong va truc thudc Truong
Cao dang K¥ thuat Cong nghiép.

2.2. Céc tir viét tit

QT: Quy trinh BGH: Ban Giam hiéu

BM: Biéu mau CBQL: Can bd quan ly

QDP: Quyét dinh bV: Don vi

LD: Lanh dao TCHC- QT: T6 chtrc Hanh chinh — Quan trj
BB: Bién ban CBGV: can b, gido vién

bU: bang uy NV: Nhén vién
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3.LUU DO
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4. PAC TA

TT | Ténbuoc Noi dung cong viéc Thue hién Phol hgp San pham Biéu miu
thuc hién
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5. CAC CONG CU, BIEU MAU, LUU TRU

TT | Tén hé so / Phu luc (PL) Mai s Thoi gian lwu triv B6 phan lwu triv
1 | Ké hoach dao tao, boi dudng cua don vi BM-TC-04-01 10 nim Phong TCHC-QT
2 | Ké hoach dao tao, boi dudng cua Nha trudng BM-TC-04-02 10 nim Phong TCHC-QT
3 | Quyét dinh ctr di hoc tap, boi dudng Khéng ma hoa Vinh vién Phong TCHC-QT
4 | Bang tong hop két qua dao tao, boi dudng ctia Nha truong BM-TC-04-03 5 nim Phong TCHC-QT
5 | Bao cao két qua hoc tip, ban sao vin bang, ching chi (néu co) Khbéng ma héa Vinh vién Phong TCHC-QT
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